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JOB DESCRIPTION 
 

 

JOB TITLE:   Business Development Executive 

 

SALARY:   £ 18,000 per annum 

 

WORKING HOURS: Full-time (40h/w) 

 

PURPOSE OF THE ROLE 

 

 To promote the business of Biopanda Diagnostics 

 

JOB DESCRIPTION 

 

Main duties 

The primary role of the Business Development Executive will generate new business for the 

company by networking, cold calling, advertising or other means of generating interest from 

potential clients. The post holder must then plan persuasive approaches and pitches that will 

convince potential clients to do business with the company. The post holder must develop a rapport 

with new clients, and set targets for sales and provide support that will continually improve the 

relationship. The post holder is also required to grow and retain existing accounts by presenting 

new Products and services to clients. To acommplish the job, the post holder should have a 

thorough knowledge of the market, the products and services the company can provide, and of the 

company’s competitors. Any other duties required by employer to achieve target business. 

Flexibility 
 

In order to deliver the services effectively a degree of flexibility is needed, and the post holder may 

be required to perform work not specifically referred to above. Such duties, however, will fall 

within the scope of the job at the appropriate grade. This job description will therefore be subject to 

periodic review with the post holder, to ensure it accurately reflects the duties of the job. 
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PERSONNEL SPECIFICATION 

 

    

REQUIREMENT ESSENTIAL/ 

DESIRABLE 

Qualifications/Education/knowledge 

                                                            

1 A degree in science or marketing related subject 

(or equivalent). 

 

 

 

 

 

ESSENTIAL 

 

  2      Excellent communication skills, verbal and written; ESSENTIAL 

 

  3      Excellent proficiency in literacy and numeracy are required; ESSENTIAL 

  

Skills and Experience  

  

 Successful sales and promotions experience ESSENTIAL  

 

 Excellent customer service skills ESSENTIAL 

 

 Effective planning and organisational skills 

 

ESSENTIAL 

 Background in science and/or sales, marketing and e-

marketing 

ESSENTIAL 

 Good working knowledge and ability to use Microsoft 

Office suite and databases etc. 

ESSENTIAL 

 Pro-active with good time management skills 

 

ESSENTIAL 

 Hold a full driving license  

 

DESIRABLE 

  

 

 

Biopanda Diagnostics is an equal opportunities employer. 

 

 

 

 
 
 

 


